Site Plan Special Permit Checklist
All of the listed items below must be provided in order for an application to be accepted. (Any waivers of these items must be approved by the Planning Board prior to submittal.)
____ Detailed Drainage Calculations       (5 copies)

____ Site Plan Application Form            (Original and 3 copies)

____ Site Plan per sec. 6.E of the Zoning By-Law   (13) full copies (9) reduced sets of 
site & grading only.  All individual sets shall be assembled, stapled and folded
       Plans must detail the drainage plan, grading plan, landscape plan, existing 

       topography, flood plain delineation and wetlands delineation. Site Plans must

       show all existing and proposed buildings, pavement, curb cuts, parking spaces, 

       distance of all buildings to lot lines, lot dimensions and a sketch elevation of the 

       proposed structure. To guarantee clarity these plans must be drawn on at least                  

       2 separate sheets not including the building elevation. 

____ Landscape plan stamped by a certified professional landscape architect showing location of plantings, plant species and a summary table showing total numbers of plants of each species (20 copies). All trees shall be native.
____ Filing Fee $350.00

____ Proof of Ownership  

____ Copies of Variances and/or Special Permits

____ Traffic Study

____ Statement addressing how the proposal meets the “Required Findings” listed
         under section 6.      
____
Aerial photographs of the site and the adjacent area.
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_____ Abutters List – Abutters list must include all abutters to abutters within 300 hundred feet of the   site. A copy of the assessor’s map with the 300 ft. boundaries must accompany the list. The Town Assessor’s Office must certify the list within 30 days of submittal. (List D). 
______ Consultant retainer in the amount of $5000 made out to the Town of Billerica. In some cases this amount may increase based on our consultant’s evaluation of the tasks required for a complete evaluation of a particular application. If a proposal is limited in size or complexity the applicant may request a reduction of this retainer which may be granted by a majority vote of the Planning Board at a regularly scheduled meeting. No application will be judged complete unless the retainer is provided or the Planning Board has granted a waiver or modification of such prior to submittal. 
        WRITTEN DOCUMENTATION THAT THE BUILDING INSPECTOR HAS

        REVIEWED THIS SUBMITTED SITE PLAN.

I understand that as applicant I will be responsible for the cost of advertising the mailing of the notices to abutters and the payment for any consultant(s). I also understand that completion of all items on this checklist does not preclude the board from making a determination that an application is incomplete.   

Signature __________________________________________   
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